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SAP MM - Procurement of Services

Every organization acquires Services to complete its business needs. The
process of buying materials and obtaining services from vendors or dealers is

procurement.
Procurement of Services having following Steps:

1) Purchase Requisition Process

2) Enquiry / Tendering (RFQ) Process
3) Contract

4) Service Purchase Order

5) Service Entry Sheet

1 Purchase Requisition Process:

Procurement in every organization starts with gathering requirements. Once
requirements are gathered, we need to inform the purchasing organization. A
Purchase Requisition is a document that contains a list of requirements. The key

points to note about a purchase requisition are as follows:

» A purchase requisition is a request that is made to the purchasing

organization to procure a certain list of services.
» ltis an internal document and remains within the organization.

» If a purchase requisition has already been approved, then it can be modified

only to a limited extent.

Purchase Requisition (PR) is an internal purchasing document in SAP. It is used
to give notification to responsible department (purchasing/procurement) of

requirements of materials and/or external services.

A) Item Category:-

“D”-Service
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B) Purchase Requisition Type and Number Range:-

:‘I:peDocument Description(20) From To :;(tt‘:r:‘ill /
ZNB PR - ABO Procurement 1000000000 | 1099999999 | Internal
ZHQR PR - HQ Procurement 1100000000 | 1199999999 | Internal
ZPRJ PR-Proj Procurement 1200000000 | 1299999999 | Internal
ZLPR PR-Local Procurement 1300000000 | 1399999999 | Internal
ZSTR PR-STO Procurement 1400000000 | 1499999999 | Internal

YAsP’“

1.1 Create Purchase Requisition:-

Path to Create Purchase Requisition Manually:-

SAP Menu Path | Logistics => Materials Management => Purchasing =>

Purchasing Requisition => Create

SAP T-code MESIN

1.1.1 SAP Easy Access

[ Menu Edit Favorites Extras System
FvEsin -laB ec@

- [(JFavorites
~ &3 SAP Menu
» [ Office

Step |Action

(1)
()

MES51N is now entered in the Transaction box.

Click Enter 3.
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1.1.2 ME51N - Create Purchase Requisition

— X
[E purchase Requisiton ~ Edit  Environment ~ System  Help -
(V] B CRQALECHRE DO AR @@

% . Create Purchase Requisition

Document Overview On [ B3 Hold §@ [Ell &Personal Setting

‘ﬁ ZPRJ PR-Proj Procurement v l Source Determination
=
Te...

- [} Header note

Fixed

Reguisition
Mahesh

100 Mahesh
100 Mahesh
100 Mahesh
100 Mahesh
100 Mahesh
100 Mahesh
100 Mahach

E Item 1 New Item as =
ISAP4 > MESIN ¥ JBVNLTEMP INS

Step |Action

(1) [Purchase Requisition Doc. Type: Select PR Doc. type

Account assignment cat, Item category, Short text, Qty, Del.Date,
Material group, Plant, S location: Input the data.

(2)

Press Enter

Note:- For Project service-You have to add “N” Network in Account Assignment Category & “D”
service in Item Category field (If you specify “N” then you need to update Network in item details of
respective item. And If you specify “D” then you need to update Activity number in item details of
respective item.)
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1.1.3 ME51N - Create Purchase Requisition

[E purchase Requisiton ~ Edit  Environment  System  Help .

@ FdBC@@CHRE DDO0 HEE @@

7 | Create Purchase Requisition
Document Overview On D Q—f E“I Q ﬂ @Personal Setting

@ ZPRJ PR-Prej Procurement ~

T Header
B (L) SR E ) B QG R [ (B3] @ocfut values|
B Stat Item A I Material Short Text Quantity Unit C Delivery Date Material Group Plant Stor. Loc. PGr Requisitioner TrackingNe Vendor
C RVI A 018 R -PRO_JBVNL, Dhanb  Central Sto 100 Mahesh

100 Mahesh
100 Mahesh

0 K D A
[E DE1(1)/110 Account Assignment of Service in

11000001

s | Contact Person | Texts = Delivery Address

=]

Lire D.. Service No.” " Shol X Juantity : ross Price <y Overf. Tol. U Cost Center Se... 1]
10 (110000014 Consultancy Service 100 11000001 -
20 D INR O -
30 0 INR O
40 0 INR O
50 D INR O
60 D INR O
70 D INR O
80 D INR 0
90 D INR O a
100 INR [ h

a0

a

:

l» MESIN = JBVNLTEMP INS

Step |Action

(1) |G/L Account: Input/Select G/L Account

(2) |Press Continue
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1.1.4 ME51N - Create Purchase Requisition

= Purchase Requisition Edit  Environment  System Help .

g VB e CHE DO BE M

@ . Create Purchase RequiSiti
Document Overview On [ %‘ Hold

@ ZPRJ PR-Proj Procurement ~
ﬁ Te....~ Release strategy

Release group Status
Release Strategy Y
Release Indicator B Blocked

B (T (A (B (BGUREE.) [ (#3255 @efout Valves]
B Stat ItemA I Material Short Text Quantity Unit C Delivery Date Material Group Plant Stor. Loc. PGr Requisitioner TrackingNo Vendor
a 10K D SERVICE 1 AU D[04.02.2018 | SERVICE-PRO_JBVNL, Dhanb  Central Stor 100 Mahesh
100 Mahesh
100 Mahesh
100 Mahesh
100 Mahesh
100 Mahesh
100 Mahesh

100 Mahesh
100 Mahach

T3/ Item Detail

> MESIN ¥ JBVNLTEMP INS

[#) No messages issued during check I

;

Step |Action

r?"'l
(1) |[Click Check @4

No message issued during check

2) Click Save Q

1.2 Change Purchase Requisition:-
Path to Change Purchase Requisition:-

SAP Menu Path | Logistics => Materials Management => Purchasing =>

Purchasing Requisition => Change

SAP T-code MES2N

You can change Purchase Requisition with ME52N transaction code.
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1.3 Display Purchase Requisition:-
Path to Display Purchase Requisition:-

SAP Menu Path | Logistics => Materials Management => Purchasing =>

Purchasing Requisition => Display

SAP T-code MES53N

You can display Purchase Requisition with ME53N transaction code.

1.4 Release Purchase Requisition:-

It is a setup of approval procedures for purchase requisitions or other

purchasing documents.

Path to Release Purchase Requisition:-

SAP Menu Path | Logistics => Materials Management => Purchasing =>

Purchasing Requisition => Release=>Individual Release

SAP T-code MES4N

1.4.1 SAP Easy Access

Edit Favorites Extras  System

*|[dH €@
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Step |Action

(1) |MES54N is now entered in the Transaction box.

2 |Click Enter @,

1.4.2 ME54N - Release Purchase Requisition

G4 Purchase Requisiton ~ Edit  Enyironment  System  Help

& "B CQQ SHRE DO FR @B

¥ | ZHOR PR - HQ Procureme. + 1100000033

1200000008
™ . o

Purchase Requisition

Jeription Status Relea

fecutive Engineer %)
Pur. Order 2 4
#)Purch. Requisition

SRM Contract °R
B @aLEFREEE B DGR B [Rad E0cfaut values|

B Stat Item A I Material Short Text Quantity Unit C Delivery Date Material Group Plant Stor. Loc.

10Uu Blanket PO-Material 1 AU D 04.02.2018 Material grou  JBVNL, Ranchi Ranchi HQ

= Item 1[ 10 ] Blanket PO-Material v Aalw

Material D... | Quantities/Dates ' Valuation | Source of Supply ' Status < Contact Person Texts ' Delivery Address

Created By mm2 Yash Changed On 04.02.2018
Crea. ind. R Realtime (manual) v
Requisitioner Mahesh Tracking Number

1)

sl

PGr
100
100
100

Requisitioner TrackingNo Vendor
Mahesh
Mahesh
Mahesh

> MES4N ¥ IBVNLTEMP INS

Step [Action

(1) |Other Purchase Requisition: Click

(2) |Purchase Requisition: Input/ Select PR

(3) |Other Document: Click
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1.4.3 ME54N - Release Purchase Requisition

= Ppurchase Requisiton  Edit  Environment  System  Help

@ FdEBC@Q NHE DO EE @
[ .| Release Purchase Req. 1200000008

Document Overview On ‘? ﬁ ﬁ’l‘: H ﬁPersonl Setting
- =

'3 Te..... Release strategy
Release group

Release Strategy

G1 Release Group 1 Code
Z1 PR_Value < 2000000 El

Description
Executive Engineer

Release Indicator B Blocked

& 5B

B SO (A EEL &L (B EUERE) (E) [BY 5O et values|

B Stat Item A I Material Short Text Quantity Unit C Delivery Date Material Group Plant Stor. Loc. PGr Requisitioner TrackingNo Vendor
10K D SERVICE 1 AU D 04.02.2018 SERVICE-PRO_ JBVNL, Dhanb  Central Stor 100 Mahesh
100 Mahesh
100 Mahesh
55 |1tem 1[ 10 ] SERVICE ] [a]¥]
Servi... | Limits | Material Data | Quantities/Dates | Valuation ' Account Assignment | Source of Supply | Status . Contact Person Texts | Delivery Address
Created By mm2 Yash Changed On 04.02.2018
Crea. ind. R Realtime (manual) et
Requisitioner :Mahuh I; Tracking Number
Purch. Group 100 | Engineer of S&P Telephone
i
:__:‘: l» MES4N ~ IJBVNLTEMP INS

Step |Action

Status:- <% Release possible

1) Click Release %
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E purchase Requisition  Edit  Environment  System

@ -48 : Do BEQE®

ZPRJ PR-Proj Procurement ¥ | 1200000008
=] Te... < Release strategy

Release group G1 Release Group 1 it
Release Strategy Z1 PR _Value < 2000000 [El ]Executive Engineer v D
Release Indicator R| Released

o

B @Ol EFEEE) B DGR ) B B2 &oefaut vaiues)

B Stat ItemA I Material Short Text Quantity Unit C Delivery Date Material Group Plant Stor. Loc. PGr Requisitioner TrackingNo Vendor
10 K D SERVICE 1 AU D 04.02.2018 SERVICE-PRO JBVNL, Dhanb  Central Stor 100 Mahesh
100 Mahesh
100 Mahesh
8= |Item 1[ 10 ] SERVICE - Al

Material Data | Quantities/Dates | Valuation | Account Assignment | Source of Supply = Status . Contact Person Texts ' Delivery Address

Created By mm2 Yash Changed On 04.02.2018
Crea. ind. R Realtime (manual) v
Requisitioner Mahesh Tracking Number

«»

I Release effected with release code E1 I ==- ',' > MES4N * JBVNLTEMP INS

Step |Action

In Status Release effected v

After releasing PR DOC. @ release effected with release code £1

I"-I
(1) |Click Check a®

No message issued during check

2 Click Save Q

[¥] Purchase requisition 1200000008 changed

1.5 Close Purchase Requisition:-

Path to Close Purchase Requisition:-

SAP Menu Path | Logistics => Materials Management => Purchasing =>

Purchasing Requisition => Change
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SAP T-code ME52N

1.5.1 SAP Easy Access

Edit Favorites Extras  System

lda ee
SAP Easy Access
HE 7 v a
- orites
- &N SAP Menu
» (] Office
Step |Action

(1) |ME52N is now entered in the Transaction box.

(2 |click Enter &,

1.5.2 ME52N - Change Purchase Requisition

= Purchase Requisition Edit Enyironment System Help

& - dH CQQ DHAE DO BEE @B

@ . Change Purchase Req. 1200000003

Document Overview On [ ] Ll 1 ISetting
|E’ ZPRJ PR-Proj Procurement ~ 1200000003
[ = Select Document

> Se

Purchase Requisition 1100000032|

P | n Sl C i
Plnt Document Type PGr Item

xrch. g . terial
Pur. Order 1100000032 1000000005 1101 ZHQR 100 00010
®)Purch. Requisition
“JSRM Contract a2
o
Step |Action

Other Purchase Requisition: Click

(1)

Page 13 of 49




5,
5
%,

& LS
28U vrran S

Project - JBVNL
Procurement of Services
End User Manual — Materials Management

YA@“

Step

Action

(2)

Purchase Requisition: Input / Select PR

3)

Other Document: Click

1.5.3 ME52N - Change Purchase Requisition

[ purchase Requisition Edit  Enyironment  System
@ - J|@je-ee 0 SRSRSE -] l-Y ]

® .| Change Purchase Req. 1100000032
Document Overview On [ % @5 48 [Hl §flPersonal Setting

Release group
Release Strategy

G1 Release Group 1 Code  Description Status
Z1 PR_Value < 2000000 El Executive Engineer 4

Release Indicator Released

8

S @O E&YRET.) S5 DR  H (B8 0) &oefaut values)

BStat ItemA I Material Short Text Quantity Unit C Delivery Date Material Group Plant Stor. Loc. PGr Requisitioner Tr
10 1000000005 TRANSFORMER 125 KVA 11 NOS D 31.01.2018 Distribution T JBVNL, Dhanb  Central Stor 100 Mahesh
100 Mahesh
100 Mahesh
= Jtem Il [ 10 ] 1000000005 , TRANSFORMER 125 KVA v
Material D... | Quantities/Dates || Valuation Supply | Status | Contact Person i Address
Quantity 11 0S  Delivery date D[31.01.2018
Quantity ordered 0 NOS  Request date 31.01.2018
Open quantity 11 NOS  Release Date 31.01.2018
4 Pl. Deliv. Time
ixed ID GR proc. time
4« »
SAPS b MES2N ¥
Step |Action

Select Item

(1)

select Quantities/Dates Tab

(2)

(3) |Ticked "Closed” field

4) Click Save [Q
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2 Enquiry / Tendering Process:

A) RFQ Type and Number Range:-

RFQ Number Range

Document | Description Internal / External
From To

Type

ZOTM Tenders - Materials AAA 277 External

ZOTS Tenders - Services AAA 277 External

Z0TT Tenders - Turnkey AAA 277 External

2.1 Create RFQ:-
Path to Create Request for Quotation:-

SAP Menu Path | Logistics => Materials Management
RFQ/Quotation => Request for Quotation => Create

=> Purchasing =>

SAP T-code ME41

2.1.1 SAP Easy Access

= Menu Edit Favorites Extras  System

dJH C@

Action

ME41 is now entered in the Transaction box.

Page 15 of 49




%
5
%,

Project - JBVNL
Procurement of Services
End User Manual — Materials Management

YASP“

4’05 ¥
Step |Action
() |click Enter@
2.1.2 MEA41 - Create RFQ
= RFQ Edit Header Item Environment System Help
& " dHCC@QQ EHE D48 EE @ M
Create RFQ : Initial Screen
‘g & I p Reference to PReq Reference rrent
RFQ Type ZOTS
Language Key EN
RFQ Date 04.02.2018
Quotation Deadline 15.02.2018
RFQ RFQO013
Organizational Data
Purch. Organization 1000
Purchasing Group 100

Default Data for Items
Item Category

Delivery Date T 1€.02.2018
Plant 1101
Storage Location Mol

Material Group
Req. Tracking Number

Step [Action
RFQ type, RFQ Date, RFQ (Ext .Number range), Pur.Orgnization, Pur.
(1) |Group, Item Category, Delivery date (Should be later than quot.
Deadline date) Plant, Storage location: Input/ select the data.
(2) |Reference to PR: Click
Press Enter
Note:- We are creating RFQ with reference to released PR.
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2.1.3 MEA41 - Create RFQ

= RrrFrqg Edit
& -

Header Item Environment

JEH C@@ B HRE
Create RFQ : Initial Screen

‘g 3 E‘_'l D Reference to PReq D Reference to Outline Agreement

System Help

]

nn

RFQ Type ZOTS )
Language Kﬁ!:.f".- DE1(1)/110 Selection of Purchase Requisitions E
RFQ Date -
Quotation Dei Purch.Req. 1200000008
RFQ Requisn. item

Purch. Group 100

Organization Docur_nent Type

Purch. Orga Material -

Purchasing | MPN material
Plant

Default Data 1ts™ Category
Item Catega Acct Assgmit Cat

Delivery Dat Tracking Number

Plant Supplying Plant
Storage Loc: 'i’Assigned
Material Gro || Stock material

Req. Trackir briOpenionly

Step |Action

(1) [Purchase Requisition: Input/ Select PR

(2)  |click Continue (Enter) =)

2.1.4 MEA41 - Create RFQ

= RFQ Edit Header  Jtem Environment ~ System Help

& B S CHRE DL BEER @@
: 'Pumhase Requisitions
Shot Text Pint_Slec I A Cs oy
SERVICE 1101 1101 D K [ ]

1.000AU D 04.02.2018 04,02.2018 N

Step |Action

(1) [Selectline item.

(2) |Click Adopt + Details

Page 17 of 49




Project - JBVNL
Procurement of Services
End User Manual — Materials Management

YA@“

2.1.5 ME41 - Create RFQ

= RFQ  Edit Header Jtem  Environment System  Help

& dBCQQECHRE DO HAE @M

Item ItCat. D Plant
Material Mat. Grp 3000 Stor. Loc.
Short Text SERVICE
Quantity and Date
RFQ Quantity
Delivery Date

15.02.2018

16.02.2018 [

Deadline Monitoring

1101
1101

1st Rem./Exped. TrackingNo
2nd Rem./Exped. V. Mat.
3rd Rem./Exped.
No. Exped. 0
Step |Action

(1) Delivery Date: Input / Select Del.Date( Must be later than Qut. Deadline

date)

2) Click Header‘!3
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2.1.6 MEA41 - Create RFQ

C4 RFQ  Edit Header Item Environment  System Help
@ B Qe LHRE CDNOS DA QR
Create RFQ : Header Data
[ | =
AZwAD
RFQ RFQO0013 Company Code 1000 Purchasing Group Y
RFQ Type Z0TS Purch. Organization 00
Vendor
Administrative Fields
RFQ Date 04.02.2018] Item Interval 10 Cll. No.
Language EN Subitem Interv. 1 QuotDdin 15.02.2018
Validity Start Validity End Apply By
Warranty Bindg Per.

Terms of Delivery and Payment

Targ. Val.
Reference Data
Your Reference Salesperson
Our Reference Telephone
e-Tender Details
I Tender Details
Step [Action
(1) |Collective No.: Input / Select Collective no.
(2) |Click Tender Details
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2.1.7 ME41 - Create RFQ

= system Help
&
Create RFQ : Header Data

lqulelbe o088 EE

Published Date

Bid Submission

Tender Reference No

Sale Start Date

04.02.2018 00:00:00
04.02.2018/00:00:00
04.02.2018 00:00:00

Start

NITOO04/PR/JBVNL/2017-18

Tender Type

Form Of Contract

EMD Amount

Tender Category SERVICES Ser. ~

Tender fee 10000

Description Cosultancy Service
Product Category CONSULTANCY

Bid Opening Date
Sale End Date
Bid Submission End

OPEN Open Tender
EMPANELMENT

100000

20.02.2018 00:00:00
14.02.2018/00:00:00
r 1

I_].5.02.2018_Ijj‘3.00.00

Step

Action

(1)

Tender ref No, Tender Type, Tender Category, Form of Contract,
Tender Fee, EMD amt., Description, Product Category, Tender Dates:

Input/ select the data.

(2)

Click Back e

2.1.8 MEA41 - Create RFQ

= rrFq
&

RFQ
RFQ Type
Vendor

RFQ Date
Language

Terms of D

Create RFQ - He

Edit Header Item

FldBcae

Administrative Fields

04.02.2018
EN

Validity Start

elivery and Payment

Reference Data
Your Reference
Our Reference
e-Tender Details

Tender Details

Environment

System Help

Company Code 1000

Item Interval 10
Subitem Interv. 1
Validity End

Warranty

Targ. Val.

Salesperson
Telephone

CHE SDYO0 BE @M

Purchasing Group
Purch. Organization

Coll. No.
QuotDdin
Apply By
Bindg Per.

NITOO4
15.02.2018

100
1000
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Step |Action

(1) |Click Vendor address

2.1.9 MEA41 - Create RFQ

= RFQ Edit Header Item Environment
< - IO EE @@
Create RFQ : Vendor Address
28
RFQ RFQO0013 1000 Purch. Group 100
RFQ Date 0402 ZOTS Purchasing Org. 1000
Vendor
Name
Title -
Name Anvil Cable Pvt. Ltd
¥
Search Terms
Search term 1/2 ANVIL CABLE
Street Address
Street/House number Industrial area Kandra Main Road
Postal Code/City 832108 Ranchi
Country IN India Region 34 Jharkhand
Time zone INDIA i)
PO Box Address
PO Box 832108
Postal code
Company Postal Code ey |
Communication
Language EN English Other communication...
[y
™
Step [Action

(1) [Vendor:- Input/select vendor

(2) |Click Save

Tenders - Services created under the number RFQ0013
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2.2 Change RFQ:-
Path to Create Request for Quotation:-

SAP Menu Path

Logistics => Materials Management => Purchasing =>
RFQ/Quotation => Request for Quotation => Change

SAP T-code

ME42

2.3 Display RFQ:-
Path to Display Request for Quotation:-

SAP Menu Path

Logistics => Materials Management => Purchasing =>

RFQ/Quotation => Request for Quotation => Display

SAP T-code

MEA43

2.4 Maintain Quotation:-

Path to Maintain Quotation:-

SAP Menu Path

Logistics => Materials Management => Purchasing =>

RFQ/Quotation => Quotation => Maintain

SAP T-code

ME47

2.4.1 SAP Easy Access

5 Menu Edit

Favorites Extras System

& rME4z

Ca

orites
- &3 SAP Menu
» [(JOffice

SAP Easy Access

=
81_33,.' v A
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Step |Action

(1) |MEA47 is now entered in the Transaction box.

2 |Click Enter @,

2.4.2 MEA47 — Maintain RFQ

= Quotation Edit Header [Item Environment  System  Help

*dHCOCQAQLCHR HIDJIO0EE @@

Doc. Date C

RFQO013 1000000 1000 100 04.02.2018 A

Z0TS

Step |Action

(1) |RFQ:- Input/ Select RFQ number

2 |click Enter & |

2.4.3 MEA47 — Maintain RFQ

E Quotation  Edit Header Jtem Enyironment System  Help

(V] B CER EHE DO AR @@

%@ . Maintain Quotation : Item Overview

BEBDOGIRCEXHZ6GEE

RFQ RFQO013  |RFQ Type Services(Shift+F4)] = pro Date 04.02.2018
15.02.2018

Vendor 1000000 Anvil Cable Pvt. Ltd QuotDdin

Quotation Items

; Shor To REQ Quantiy oun C pei
0 3 SERVICE il AU D 16.02.2018

1101 1101

Step |Action

(1) |Select line Iltem
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Step |Action

(2) |Click Services

2.4.4 MEA47 — Maintain RFQ

[E Service Specifications  Outine  Edit Gete  Entry Variant  System  Help
] -qdajece My OO PR @B
cs for Iterm RFQO013 00010 Maintai

@ . Service Specifications: Qreta
93 [[Service Selection

Sh. Text SERVICE Total Value 90,000.00 INR

= Limis
Overall Limit INR No limit
Expected value

Contract li... | Other limit

Contract Item  N.. Limit Short text

i

E3=R0]

BF' Services
Line D.. Service No. Short Text Quantity
10 (110000014 Consultancy Service 100.0
20 =
30
40
50

Overf, Tol. U Se... Edit... 55C 1]
0

i

SEB R BB e Line (10

¢

> ME47 ~ IBVNLTEMP INS

Step |Action

(1) |Gross Price: Input Gross price

(2) |Click Save
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2.4.5 ME47 — Maintain RFQ

= Condition

&

Variable key

RFQ0011

Validity
Valid From

Responsibility
Search term
Responsibility

Technical data

Created By
Created On

Goto

Purchasing Document

Extras

31.01.201¢

SXE L FBSEZHDBIE 2 & &

Item Description
10 TRANSFORMER 125 KVA

@

DO FEN @M

Valid to

YASHMM2
31.01.2018

r o
(31.12.2018 ()

Step

Action

(1)

Click Save [Q

3 Contract:

A) Contract Type and Number Range:-

Docum Number Range Internal
Document o
Cat ent Description /
ategor

90 Type From o External

Contract

ZPJM Project Material PO | 6100000000 | 6199999999 | Internal
(Quantity)
Contract Turnkey Purchase

ZTUR 6200000000 | 6299999999 | Internal
(value) PO
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3.1 Create Contract:-

Path to Create Contract:-

SAP Menu Path | Logistics => Materials Management => Purchasing => Oultline

Agreement => Contract=> Create

SAP T-code ME31K

3.1.1 SAP Easy Access

= Menu Edit Favorites

Extras System

ME31K v

dH Ca@

P Easy Access
S EBZ -
rites

- Menu

» [ Office

o

Step |Action

(1) [MMS31K is now entered in the Transaction box.

2 |click Enter &,
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3.1.2 ME31K - Create Contract

= outline Agreement Edit Header [Item Environment  System  Help
& " dHCAQRQR EHR ODLO8 MEAE @

Create Contract : Initial Screen
AK & [0 DReferenneto PReq

Vendor

Agreement Type :ZPJH:Q
Agresment Date 04.02.2018
Agreement

Organizational Data
Purch. Organization
Purchasing Group

Default Data for Items
Item Category

Acct Assignment Cat.
Plant

Storage Location
Material Group

Req. Tracking Number
Vendor Subrange
[ |Acknowledgment Regd

Step |Action

(1) Agreement type, Pur.Orgnization, Pur. Group, Item Category, Plant,

Storage location: Input/ select the data.

(2) |Reference to RFQ: Click

Note:- We are creating Contract with reference to RFQ.
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3.1.3 ME31K - Create Contract

= Outline Agreement  Edit Header Item Environment System Help
& B C@QCHR DDl ER @B
Create Contract : Initial Screen

‘g 300 D Reference to PReq D Reference to RFQ

Vendor = DE1(1)/110 Reference to RFQ x|

Agreement Type ZPJM . . .

Agreement Date 04.02.2018

Agresment ndor r Doec. Date C oTyp

To RFQ item RFQ0013 1000000 00 04.02.2018 A ZOTS
Organizational Data
Purch. Organization 1000

Purchasing Group 100

Default Data for Items

Item Category

Acct Assignment Cat.

Plant 1101
Storage Location 1101

Material Group
Req. Tracking Number
Vendor Subrange

Step |Action

(1) |RFQ: Input/ Select RFQ

(2) |click Continue (Enter) )
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Project — JBVNL YASH)
Procurement of Services

= Contract  Edi ger Item  Environment  System  Help

JBCRQ@ ECHRE HDo8 R @M

Create Con * Header Data

AZO0pE
Agreement Company Code 1000 Purchasing Group 100

Agreement Type ZPJM Purch. Organization 1000

Vendor 1000000 Anvil Cable Pvt. Ltd

Administrative Fields

Agreement Date 04.02.2018| Item Number Interval

Validity Start 04.02.2018 Validity End

[ |GR Message ;

Terms of Delivery and Payment

Payt Terms 2001 Targ. Val.

Payment in Days %  Exch. Rate 1. 00uU0 [ JEx. Fx
Payment in Days % Incoterms

Payment in Days Net

Reference Data

Quotation Date
Your Reference
Our Reference

Suppl. Vendor

Step |Action

(1) [Validity End date: Input/ Select Validity End date

@) Target Value: : Input Target Value (For Turnkey/Value Contract only)

For “ZPJM” Contract Target value is not required, as this is gty Contract.

(3) |Your reference: Input Your reference_RFQ Number (Optional)

@) |click Enter & |

Page 29 of 49




Project — JBVNL YASH)
Procurement of Services

End User Manual — Materials Management

2 :
O sl

Yy »
28U vrran S

3.1.5 ME31K - Create Contract

= Contract  Edit Header Item  Environment  System Help

[V FdHSC@Q@ CHRE ODO0HEE @&
: Reference Document Items
Reference Doc. R ZOTS Doc. Date 04.02.2018
Vendor 1000000 Anvil Cable Put. Ltd Currency INR
Reference Items
Clae A Oty Olle m‘iﬂ'l H‘ Gro In} 1 w

i sharlex 2lat
o SERVICE 1101 1101 K 1 AU 90,000.00 1 AU 3000 D

Step |Action

(1) |Selectline item.

(2) |Click Adopt + Details

3.1.6 ME31K - Create Contract

=4 Contract  Edit  Header  Item Environment System Help

@ B e@@ LHE DO ER @@

Create Contract : Item Overview

EEEBDI&S=060A0ES 6 I Bacount asignments

Agreement Type ZPJM Agmt S-e_r_v-ices {S.hift.":

Agreement
Vendor 1000000 Anvil Cable Pvt. Ltd Currency INR Gy Procurement Report
Outline Agreement Items
Item 1 A Material Short Text Jarg. Oty OUn_Net Price Per
E— E— —
| S SERVICE TAU 0.001
v LIUL1IUL
30 1101 1101

Step |Action

(1) |Selectline item.

(2) |Click Services
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3.1.7 ME31K - Create Contract

= Service Specifications Qutline Edit Goto

@ -1 4

System Help

DDos EER @
Service Specifications: Contract Specs for Item Maintain

93 [[5ervice Selection

Sh. Text SERVICE Total Value 0.00 INR

b=

Line D.. Service Neo. Short Text Quantity Un Gz Cr Cost 54

[~ . i
10 10000014  ConsulaneyiSenice 71000 HR
20 INR
30 O] INR
40 ) INR
Step [Action

(1) |[Check gross price

2 |Click save &

[¥) Project Material PO created under the number 6100000001

3.2 Change Contract:-
Path to Change Contract:-

SAP Menu Path | Logistics => Materials Management => Purchasing => Outline

Agreement => Contract=> Change

SAP T-code ME32K

You can change Contract with ME32K transaction code.

3.3 Display Contract:-
Path to Display Contract:-

SAP Menu Path | Logistics => Materials Management => Purchasing => Outline

Agreement => Contract=> Display

SAP T-code MES33K

You can Display Contract with ME33K transaction code.
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4 Service Purchase Order:

A) Service PO Type and Number Range:-

Document | Document . Number Range Internal /
Description

Category Type From To External

PO ZSRV Service Purchases 4100000000 | 4199999999 | Internal

4.1 Create Service PO:-
Path to Create Service PO:-

SAP Menu Path

Logistics => Materials Management => Purchasing => Purchase
Order => Create => Vendor/Supplying Plant known

SAP T-code MEZ21N

4.1.1 SAP Easy Access

Edit Favorites

Extras System

B €@

Step |Action

(1) [ME21N is now entered in the Transaction box.

2 |click Enter &,
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4.1.2 MEZ21N - Create Purchase Order(DlI)

(5 purchase Order Edit Goto Enyironment System Help
V] B CRRHRER DO R @@
® . Create Purchase Order
IDocumentOvefviewOn 0 G Hold g8 @Pﬁnt?review Messages ﬂ@PersonaISetﬁng
[ ] ZHQP HQ Purchases Vendor Doc. date 31.01.2018
= Delivery/Invo... 1 Address = Communication ' Partners | Additional Data ' Org. Data . Status' Payment Processing
{37 Not Yet Sent Ordered 0.00
65 Not Delivered Delivered 0.00
& Not Invoiced still to deliv. 0.00
Invoiced 0.00
Down paymts 0.00
= R S.Itm A I Materal Short Text PO Quan... OUn C Deliv. Date Net Price Curre... Per OPU Matl Group
Step [Action

(1) |Document Overview On: Click ( If Doc. overview not On)
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4.1.3 MEZ21N - Create Purchase Order(DlI)

(5 purchase Order Edit Goto Enyironment System Help
& - dBCRQALHR DO D @@
® . Create Purchase Order

Document Overview Off Dﬁ‘ Hold {6 &@Printpreview Messages ﬂ@?«sonalsaﬁng

D - :j [E_] ZHQP HQ Purchases v Vendor
Ocumen o | L= Delivery/Invo...  Texts = Address ' Communication = Partners
~]
0 @ M =), :&7 H Active Ordered
> L3 Not Yet Sent Delivered
G5 Not Delivered Still to deliv.
Remove ’ 25 Not Invoiced Invoiced
Purchase orders Down paymts
Requests for quotations
Contracts
heduli
scheduling 89 "R S.1tm A I Material Short Text
General purcha 1 nts |Q 10 1000000005 TRANSFORMER 125 KVA
Purchase Requisi |___
My purchase orders '
« »
My purchase orders on hold . — —
" SRR SIS O A9 BT O
My purchase requisitions
My purchase requisitions = Item 1 [ 10 ] 1000000005 , TRANSFORMER 125 KVA

Material D... | Quantities/Weights | Delivery Schedule | Delivery

Control code 85043300

Step |Action

(1) |cClick Selection Variant *?? 4

(2) |Contract:- Select

Page 34 of 49




Project - JBVNL

Procurement of Services
End User Manual — Materials Management

\wgai)i

4.1.4 MEZ21N - Create Purchase Order(DlI)

&

Plant

Vendor

Max. no. of hits

Program selections
Material Number
Selection Parameters

= Program Edit Goto System
" dBCE@ EHRE DO EE @M@
Purchasing Documents

Material Short Text
Supplying Plant
Storage Location
Material Group
Purchasing Organization
Purchasing Group
Purchasing Document
Name of Person Responsible
Document Type
Document Category
Company Code
Document Date

Help

5000

o]

1101

[#| %] %||9[o]o|o|s|o]o]s|s|s]v

Step

Action

(1)

Plant: Input Plant

(2)

Document Type: Input Doc. type

3)

Click Execute @
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4.1.5 MEZ21N - Create Purchase Order(DlI)

= Purchase Order  Edit  Goto

] FdEBCRQALEHR PO EE @@

Mﬂa

Environment System Help

(@ . Create Purchase Order

L4l

Document Overview Off [ LY Hold g8 £ (print Preview

¥ E\ ZHQP HQ Purchases "I Vendor 1000000 Anvil Cable Pvt. Ltd
Documen e
i - BB s.m A 1 Material Short Text PO Quan... OUn €
‘ 1y @10 Kk D SERVICE 1AU D  04.02.20

Purch.Doc. 1

- 446100000001

2|9 ¥ &/ (0

Default Values

S RE G TS =y

85 )1tem
Bliantities/Weights | Delivery Schedule

Line D.. Service N;

Deliv. Date Net Price Curre... Per OPU Matl Group

Delivery ' Invoice | Conditions | India

Doc. date 04.02.2018

0.00INR o
INR
INR

AU SERVICE-PROJ]

Addl Planning

Account Assignment | Texts | D.

10 10000014 Consultancy Service 10 4
@ INK L

30 N INR ]

40 O INR ]

50 N INR (I

60 M INR []

70 M INR ]

80 N INR (I

90 M INR ]

100 INR [

> ME2IN ¥ JBVNLTEMP INS

Step |Action

Purc.Doc: Select Pur.Doc.

(1)

(2) |Click Adopt

(3) |Select PO type

(4)

Input service details and gty

4.1.6 ME21N - Create Purchase Order(DI)

ENEd

| Delivery | Invoice = Conditions

1 [ 10 ] SERVICE -
= Limits |Material Data | Quantities/Weights ~ Delivery Schedule

| India

Account Assignment |

Overall Limit INR ["INo limit
Expected value

"Actual” Value 5
. Contractli...  Other limit

3

Contract Item  N.. Limit "Actual" Value
O 0.00
n 0.00
1«

EEH @

Short te:
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Step |Action
(1) |Select Limits
(2) [Input Overall limit & expected limit.

4.1.7 MEZ21N - Create Purchase Order(DlI)

g BREE el uE (alFF =

B= |Ttem 1[ 10 ] SERVICE

["JFinal Invoice
[+!GR-Bsd IV
[#|S.-Based IV
DP Category

2L
Servi... | Limits | Material Data | Quantities/Weights | Delivery Sch o
EJ‘Z . Receipt T Invoicing Plan ax Code 1

‘ Default Values

Addl Planning

wery™"| Invoice] Conditions ' India | Account Assignment | Texts | D.

10 Taxes |

©

Step |Action

Select Invoice tab

(1)

(2) |Tax Code:- Input/Select Tax Code

Click Saveg

¥ HQ Purchases created under the number 4000000024

4.2 Change Service PO:-
Path to Change Service PO:-

SAP Menu Path
Order => Change

Logistics => Materials Management => Purchasing => Purchase

SAP T-code ME22N

4.3 Display Service PO:-
Path to Display Service PO:-
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SAP Menu Path | Logistics => Materials Management => Purchasing => Purchase

Order => Display

SAP T-code ME23N

4.4 Release Service PO:-

Path to Release Service PO:-

SAP Menu Path | Logistics => Materials Management => Purchasing => Purchase

Order => Release=>individual Release

SAP T-code ME29N

You can check 15! processor (Release Code) to release the Purchasing

Document.

Here “MMUSER1” is only 1 Processor to release the PO.

MMUserl Log in to SAP.

441 SAP Easy Access

=g Menu  Edit Favorites Extras System  Help

g B Ccae B an
SAP Easy Access - User Menu for MMUSER1

- 2 Client Copy - Special Selections

Step |Action

(1) |Click SAP Business Workplace
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4.4.2 SAP Easy Access

= Workplace

]

» £ Outbox
» 3 Resubmission

» & Private folders
» @ Shared folders

- @ Trash

Business Workplace of MMUSER1

ﬁNew message and folder MFind document @Appointment calendar

Edit Goto Folder Enyironment Settings System Help

FdBCE@ LHRE ODLHY ERN @®

@ Digt

» i Subscribed Folders

- @ Shared trash

Sl e (s B BIEREE FE.H
Workflow 4
Exe Title Status __ Creation Date Creation Ti _P_Atta_Con _Wor

_ Please release purchase order 4000000024 04.02.2018 22:56:34

O0T e QAT v Ty

# Pleace release purchase order 4400000000 ) 03.02.2018 18:48:48 5

Please release purchase order 4000000016 15.01.2018 12:16:24 5

pt

# Tips & tricks: Reserve work item...

Please release purchase order 4000000024

Description objects and attachments
No description available o Purchase Order: 4000000024
=||
|SARg [> SBWP ™ JBVNLTEMP INS &

Step

Action

(1)

Click Inbox

(2)

Click Workflow

3)

Select PO

(4)

Click Execute
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4.4.3 SAP Easy Access

=

=]

Delivery/Invo... Conditions

Texts | Address | Communication

-9
LP lJ Release Group P1

Partners | Additional Data | Org. Data | Status . Release strategy Payment Processing

Purchase Order ~ Edit Goto  Enyironment  System  Help
1] rdBC@aiHR DO RE @E
@ | Release HQ Purchases 4000000024
Document Overview On ‘? ﬁ ga @Pn'nt Preview  Messages [Hl @Personal Setting
[ ] zHQP HQ Purchases 4000000024/ Vendor 1000000 Anwil Cable Put. Ltd Doc. date 04.02.2018

Versions

Release group Code  Description Processor

Release Strategy S1|PO_Value < 2000000 E1 Executive Engineer MMUSER1

Release indicator B| Blocked

& BB
= B S.1tm A 1 Material Short Text PO Quantity OUn C Deliv. Date Net Price Curre... Per OPU Matl Group Pint
7‘10 K D SERVICE 1au D 04.02.2018 9,000.00INR 1 AU SERVICE-PRO]. JBVNL, Dhar
[ ] INR
B INR
B INR
[ ] INR
] INR
B INR
| INR
4 b
= G (S |0 E &% B F 5 Default Values Addl Planning

B Item Detail

SAP > ME29N * IJBVNLTEMP INS

Step |Action

(1) Click Release %
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4.4.4 ME29N - Release PO

[E purchase Order  Edit Goto  Environment  System  Help -
@ -dBleR@ CHRE SDO0 HR @B
@ . Release HQ Purchases 40( g
Document Overview On ‘? ﬁ 671 Q @Print Pr8 Ksages ﬂ @Persanal Setting
[ ] 2HQP HQ Purchases ~|4000000024] Vendor 1000000 Anvil Cable Pvt. Ltd Doc. date 04.02.2018] &
t Delivery/Invo... Conditions | Texts = Address | Communication | Partners | Additional Data = Org. Data | Status < Release strategy Payment Processing | Versions.
Release group P1 Release Group P1 Code Description Processor atuc Relea
Release Strategy 51 PO_Value < 2000000 1 Executive Engineer MMUSER1
Release indicator R| Released
L}
=R S... Itm A 1 Material Short Text PO Quantity OUn C Deliv, Date Net Price Curre... Per OPU Matl Group Plnt
_\1 o K D SERVICE lau D 04.02.2018 9,000.00INR 1 AU SERVICE-PROJ. JBVNL, Dha
[ | INR
i‘ INR
L INR
| INR
| INR
| INR
| INR
L
<INl 2 ag s OE (&IFIFE (& | Default Values | Addl Planning
B3| Item Detail
I@ Release effected with release code E1 I r...='>' [> ME2SN = JBVNLTEMP INS

Step |Action

Check Status

See Information message at the bottom of the screen.

(1) |Click save and then back
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4.45 SAP Easy Access

= Workplace Edit Goto Folder Environment  Settings  System Help m
(V] FdEH CRQQCHE DO BER m
Business Workplace of MMUSER1

ﬁNew message Mﬁnd folder MFind document Appointment calendar %@ Distribution lists

(S %7 %) TEIS T1.&E) O E. T F.H

Workflow 4

Exe Title

C@] Please release purchase order 4000000024
- [ Overdue entries 0 15" Please release purchase order 4400000001
- ¥ Deadline Messages 0 # Please release purchase order 4400000000
- [ Entries with Errors O %) Please release purchase order 4000000016

» £ Outbox

» &3 Resubmission

» ¢ Private folders

» @ Shared folders

» B Subscribed Folders

- @ Trash

- [ Shared trash

- Workplace: MMUSER1
- & Inbox
- #] Unread Documents 0
- ] Documents 0
» [ Workflow 4

5

Creation Date Creation Ti_ P
04.02.2018 22:56:34 5
04.02.2018 13:49:33 5
03.02.2018 18:48:48 5
15.01.2018 12:16:24 5

eoa

7 Tips & tricks: Replace work item...

Please release purchase order 4000000024

Description Objects and attachments
No description available e Purchase Order: 4000000024
@ HQ Purchases 4000000024 changed :_-1;' [ SBWP ¥ JBVNLTEMP INS
Step [Action
(1) |Click Update.
=0 X

=4 Workplace  Edit Goto  Folder  Enyironment  Settings System  Help -
(4 B CEQQLCHRE STDO0 HA @@

Business Workplace of MMUSER1

ﬁNew message MFind folder Find document Appointment calendar @Distribub’on lists.

S ?!Iorkplace: MMUSER1 V@R [TEE) [T E (O EE TR
- & Inbox
- ] Unread Documents 0 Workflow 3
- #] Documents 0 i i
- [ Workflow 3 @3 Please release purchase order 4400000001 [ 04.02.2018 13:49:33 5
» (JGrouped according to content @ Please release purchase order 4400000000 (%) 03.02.2018  18:48:48 5
» (JGrouped according to content type @ Please release purchase order 4000000016 § 15012018  12:16:24 5

+ (IGrouped according to sort key
» (JGrouped according to task
- [B Overdue entries 0
- [ Deadline Messages 0
- [B Entries with Errors 0
» £ Outbox
» B Resubmission
» (@ Private folders
» @ shared folders
» G Subscribed Folders
- @ Trash
- [ Shared trash

Business Workplace

g

> sBWP ¥ JBVNLTEMP INS
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Step |Action

(1) |System update workflow list, and removed Released PO.

45 Amendment Service PO:-
Path to Amendment Service PO:-

SAP Menu Path

Logistics => Materials Management => Purchasing => Purchase
Order => Change

SAP T-code ME22N

4.6 Create Service Entry Sheet:-

Path to Create Service Entry Sheet:-

SAP Menu Path

Maintain

Logistics => Materials Management => Service Entry Sheet =>

SAP T-code MES81IN

4.6.1 SAP Easy Access

[ Menu Edit Favorites Extras

mrﬂmiw’

P Easy Access - U:
By & iy v a

ites
enu for MMUSER1
| Administration
uate Authorization Check
lient Copy - Special Selections

*rKECG@ OH

Help

for MMU

Step |Action

(1) |ML81N is now entered in the Transaction box.

2 |click Enter & |
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4.6.2 MLS8IN - Create Service Entry sheet

= Entry Sheet Edit Goto Environment  System Help -
COQCHE SNOO EN @B
try Sheet
H[E == Entry Sheet 1000000209 @O0 No acceptance
Purchase Orders 0 400000002410 |6
4% Repai
<% Repai
» 4 Repai als | Long Txt | History
+ Q Servicd Purchase order
- ‘(_\,:SERV[ Entry Sheet st center =
A - [ Price Ref. 04.02.2018
Always display at start €9 PRep. Inten.
3 PRsp. Extern.
Line D..P C U Service No. Short Text Quantity Un  Gross Price
E MMM
E A rn
30 miimlimlim
ﬂ mimlimlin
@ mimlimlE
60 miimlimlim
E mimlmliE
80 mliimlinlinl
20
i
GEE BE @l [  sevese tne [10
0
SARg > MLBIN ~ JBVNLTEMP INS

Step |Action

(1) |Other Purchase Order: Click

(2) |Purchase order:- Input/selection the PO

(3) |Click Continue
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4.6.3 MLS8IN - Create Service Entry sheet

4 Entry Sheet  Edit Goto Environment  System Help .
@ FdBe@@LCHR INOOER @m
[ .| 1000000210 Create Entry Sheet
@Other Purchase Order 23 ‘2’ D m @ S ﬂ

EE ) == 1) £ Entry Sheet 1000000210
Purchase Orders/Entry Sheets Vendor For Purchase Order 4000000024 10
» % Repairs and Maintanance Anvil Cal Shert Text
* % Repairs and Maintanance Anvil Cal

* %> Repairs and Maintanance Anvil Cal Basic D... | Accept. Data ' Vals | Long Txt | History

» 3 Service P P IndL
- & SERVICE Anvil Cal  Acct Assat Cat. K Cost center -
: " External Number M= Price Ref. 04.02.2018
- Service Loc. &% PRsp. Intern.
Period = Q“) PRsp. Extern.
i Service No. Short Text Quantity Un  Gross Price
10
20

W
=1

HE
gls

o
£ £

m
0000000

-
o o o
o o o o o o | o

0000000 =

glz]
g3

[
=

o, GER BEE #ell I% Service Sel. r Line 10

lcand -
[SAE [ MLBIN JBVNLTEMP

=

NS

Step |Action

(1) |Input Short text

(2) |Click Service Selection
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4.6.4 MLS8IN - Create Service Entry sheet

-4 Entry Sheet Edit Goto  Enyironment System  Help -
@ B CQQCHRE IDONFRN @B
@ .| 1000000210 Create Entry Sheet
Eiother Purchase Order 93 P O A & O
6= L[ L g Entry Sheet 1000000210 @OO No acceptance
Purchase Orders/Entry Sheets endor __For Purchase Order 400000002410 S
ISR [ DE1(1)/110 Service Selection
» &% Repair| e 5
» Y, Repaiff 2From Current Specs - " Txt | Histo
id CIMSS I dh
» 4 Servic L ¥
- S SERVI| ®/From Purchase Order 400000002410 -
@ [~ |Adopt full quantity Price Ref. 04.02.2018
B 1 From Requisition ﬂ % PRsp. Intern.
From Purch. Document [t] 9 PRsp. Extern.
“)From Entry Sheet E
“IClass Selection
ke ort Text Quantity Un  Gross Price
—T L
30 o000
40 0000
50 0000
60 0000
70 0000
80 0000
% mliimlm
i«
FEE BB @Bl B  seviesd | tne 10
iy
grr [ MLBIN ¥ JBVNLTEMP INS
Step [Action
(1) |Check PO & Click Continue
4.6.5 MLS8IN - Create Service Entry sheet
= outine Edit Gotc System Help |
& d @@ NHE DDOO EE @@
e Reference
ke
Sh. Text SERVICE
L — n i Rl ot Taxt fall it 10 [ I°] la Edit w‘lf-’n
IE [110000014 Consultancy Service 10.0 HR 900.00 INR ) |-
rauy T = eais -
30 O 0.000 0.00 INR (o]
40 3 0.000 0.00 INR o
50 ] 0.000 0.00 INR o
60 O 0.000 0.00 INR 0
70 ) 0.000 0.00 INR o
80 3 0.000 0.00 INR o
90 O 0.000 0.00 INR (o]
100 0 0.000 0.00 INR o
110 0 0.000 0.00 INR s}
120 O 0.000 0.00 INR o
130 D 0.000 0.00 INR )
140 O 0.000 0.00 INR 0
E ) 0.000 0.00 INR (o]
160 D 0.000 0.00 INR 0
170 O 0.000 0.00 INR 0 -
180 0.000 0.00 INR ) -
«» “»
SEIR Line 10
==‘ ;’ [» ML8IN ~ JBVNLTEMP INS
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YAsP“

Step

Action

(1)

Select Line item

(2)

Click Services

4.6.6 ML8IN - Create Service Entry sheet

= Entry Sheet

1

Lremoad

Edit  Goto Environment  System Help

~rdBc@e@ oHE D48 EER @mE

[@ | 1000000210 Create Entry Sheet

ﬂﬂﬂ'\er Purchase Order 23 ‘? D m m @ S ﬂ
6)& )=

e

ad) Entry Sheet 1000000 Zgus

@CO No acceptance

Purchase Orders/Entry Sheets Vendor  For Purchase Order LS
» 4% Repairs and Maintanance Anvil Cal Short Text
» 4% Repairs and Maintanance Anvil Cal
» %% Repairs and Maintanance Anvil Cal Basic D... History
» 4% Service P P IndL
- % SERVICE Anvil Cal  Acct Assgt Cat. K Cost center -
° ﬂ ut External Number M Price Ref. 04.02.2018
2l Service Loc. & PRsp. Intern.
Period @9 PRsp. Extern.

Line D..P € U Service No. Short Text

10 O & O 10000014 Consultancy Service

20 === =

30 = ===

a0 = ===

50 ==

50 T T

70 === =

0 === =

190

'Y
@ IE,,EL & E ﬁ,,ﬁoﬁ, iz Service Sel. Line 10
()
gr [ MLBIN ¥ JBVNLTEMP INS

Step |Action

(1)

Input Qty

(2)

Click Accept Data
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4.6.7 ML8IN - Create Service Entry sheet

=4 Entry Sheet Edit Goto Environment  System Help
@ -l eae y SN0 EE @m
@ | 1000000210 Create Ent,
[ Other Purchase Order 93 %7 [ rl'I
HE L) == & Peoept (Cut+F1) 1000000210 WOD No acceptance
Purchase Orders/Entry Sheets Vendor = For Purchase Order 4000000024 10 |G|
» 4% Repairs and Maintanance Anvil Cal Short Text ut
» 4} Repairs and Maintanance Anvil Cal
"{}Repairs and Maintanance Anvil Cal Basic D... .~ Accept. Data Vals
» A Service P P Indu
- 4% SERVICE Anvil Cal % Doc. 4.02.2018
C@uT B Posting 4.02.2018
& Reference
Doc. Text
Line D..P C U Service No. Short Text Quantity
10 O & O [ 10000014 Consultancy Service :Sl
20 0000
30 oooao
40 0oo0oa0
50 0000
160 0000
70 D000
80 0000
50 A
i
GHE R BE #el& [B  sevesd
i«

Un Gross Price
HR 900.00

Line 10

> MLBIN = JBVNLTEMP

NS

Step

Action

(1)

Check Posting Date

(2)

Click Accept
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4.6.8 MLS8IN - Create Service Entry sheet

= Entry Sheet Edit Goto Environment  System Help .
@ qBle @@L HE DO BE @B

[ . 1000000210 Create

ﬁmher Purchase Order Qa FZ‘? D TI rﬁ) o

(& ) L) [ Entry Sheet 1000000210
Purchase Orders/Entry Sheets Vendor  For Purchase Order 4000000024{10 G

+ % Repairs and Maintanance Anvil Cal Short Text LLE

» 4% Repairs and Maintanance Anvil Cal

» <% Repairs and Maintanance Anvil Cal Basic D... < Accept. Data Vals ~Long Txt | History

» 3 Service P P Indu

- &% SERVICE Anvil Cal % Doc. 04.02.2018
caur T Posting 04.02.2018
& Reference
Doc. Text
Line D..P C U Service No. Short Text Quantity Un  Gross Price
10 [0 & [ [] 10000014 Consultancy Service 5.0 HR 900.00
20 OO0 0.000 0.00
30 o000 0.000 0.00
40 o000 0.000 0.00
50 O000 0.000 0.00
60 Oo0go 0.000 0.00
70 O00Oo 0.000 0.00
80 O000 0.000 0.00
90 O 0.000 0.00
a0
FHEIR el 2 une (40 ]

> ML8IN = JBVNLTEMP INS

;

Step |Action

Check will be accepted indicator

(1) |Click Save

1000000210 SES generated.

4.7 Close Service PO:-
Path to Close Service PO:-

SAP Menu Path | Logistics => Materials Management => Purchasing => Purchase

Order => Change

SAP T-code ME22N

Manual End
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